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General Information 
 
Tentative Tract Maps (19.08.010) 
 
The Planning Commission has the authority to approve, conditionally approve, or deny Tentative Tract Maps in 
compliance with Municipal Code Title 19 (Subdivision Code). Tentative Tract Maps shall be required for any 
subdivision creating five or more parcels, five or more condominiums as defined in Section 783 of the 
California Civil Code, a community apartment project containing five or more parcels, or for the conversion of a 
dwelling to a stock cooperative containing five or more dwelling units. 
 
 
Tentative Parcel Maps (19.08.020)  
 
The Zoning Administrator has the authority to approve, conditionally approve, or deny Tentative Tract Maps in 
compliance with Municipal Code Title 19 (Subdivision Code). Tentative Parcel Maps shall be required for any 
subdivision creating four or fewer parcels. 
 
 
Application Requirements 
 
To apply please provide the following: 
 
1. Completed Planning Permit Application* for a  Tentative Parcel Map or  Tentative Tract Map. 
 

*Please be advised the owner’s signature for Parcel/Tract Map Application must be notarized. 

 
2. One (1) copy of a Preliminary Title Report not more than 6 months old from the date the application will be 

submitted that identifies the legal description of property. 

 
3. Public Noticing Requirements.  

 
Please refer to the Planning Division’s handout on Public Noticing Requirements for more information on the 
application materials required for a public hearing.  

 
4. Accompanying Written Statement 
 

 The applicant/property owner shall provide a written statement responding to the following:  
 

a. What is the existing use(s) of the property? (If the property is proposed to be used for more than one 
purpose, the area, and parcel or parcels proposed for each type of use shall be shown on a site plan.) 

b. What improvements and public utilities are proposed to be made or installed and when are said 
improvements proposed to be completed?  

c. What is the provision(s) for sewage and sewage disposal?  
d. What, if any, public area(s) is proposed? 
e. What, if any, tree planting(s) is proposed?  
f. If any, briefly list and attach a copy of any restrictive covenants proposed.  
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5. Plans 
 

Each application submittal must be accompanied by  eight (8) Tentative Parcel Maps or  twenty (20) 
Tentative Tract Maps and  one (1) tentative map reduced to 8 ½” x 11”. Each set of plans must be collated, 
stapled, and folded to a size of 8½" by 14". The Tentative Parcel Map or Tentative Tract Map shall contain the 
following information: 

 
a. The subdivision map number, date, north point, scale and sufficient description to define the location and 

boundaries of the proposed subdivision. 
b. Name and address of record owner or owners of the subdivision. 
c. Name and address of the sub-divider. 
d. Name, business address, telephone number, and number of the registered engineer or licensed surveyor, 

who prepared the map. 
e. Sufficient elevations or contours to determine the general slope of the land and the high and low points 

thereof. 
f. The locations, names, and widths of all roads, streets, and highways in the proposed resubdivision and 

along the boundaries thereof.  
g. The approximate widths, location and purpose of all existing or proposed easements. 
h. Lot lay-out and dimensions of each parcel. Each parcel shall be numbered, and the area of each parcel 

shall be noted on the resubdivision map. 
i. The outline of any existing buildings to remain in place and their locations in relation to the existing or 

proposed street and parcel line. 
j. Approximate location of all areas subject to inundation or storm water overflow and the location, width and 

direction of flow of all water courses. 
k. If the property is located in a flood hazard zone, the map shall identify the flood hazard area and elevation of 

the base flood. 
 
6. Filing Fee 

 
A filing fee is required at the time of filing to partially defray the cost of processing and other expenses. The 
Planning Department will advise you of said fee. 

 
7. Electronic Copy 

 
All of the above submittal items are required to be submitted in an electronic format (i.e., USB flash drive or 
CD-ROM) as determined by the Planning Department prior to application submittal. 

 


